DUKE UNIVERSITY

SOCIOLOGY DEPARTMENT



BOX 90088, BLDG. 9 SOC/PSY



919 660-5614


SOCIOLOGY DEPARTMENT KEY REQUEST FORM
Please make your changes to this form and send it back as an attachment to Claudette Parker cpark@soc.duke.edu


NAME: _________________________

DATE:_________________________
(      ROOM KEY(s):  ______________  
___________

________  # of key(s) requested

(     DESK KEY(s): ​____________   
__________
                                   

________  # of key(s)  requested

(     COPY ROOM\RM. 258\333A(s)

___________ # of key(s) requested 

(  REPLACEMENT LOST KEY   
___________
__________
__________


 ____________ # of key(s) requested

​​​​​​​​​​-----------------------------------------------------------------------------------------------------------------

SOCIOLOGY DEPARTMENT KEY POLICY
All keys to Duke University facilities are the property of the University.  As the Key Control Manager, I maintain a record of the key(s) issued to you upon your arrival at Duke.  Lost key(s) should be reported to me immediately and will require a fee of $5.00.  Upon your departure from the University or transfer from one department to another you should return all key(s) to me.  Reproduction of keys by anyone other than the Facilities Management Department is prohibited. 
CLAUDETTE D. PARKER

KEY CONTROL MANAGER










































































































